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Advertising

Poster Order Sheet

advertising@kucsc.com

	Do you need the poster approved or created?
	

	Number of Copies Required for Printing
	

	Do you require advertising staff to post the ad? 
	

	Due Date (1 week min required)
	

	Additional Comments/Creative Input 
	


· Printing days are Monday’s and Thursdays by 5pm

· Allow 1 weeks notice for creating posters 

· Some exceptions will be made on a priority and time basis
Promotion & Advertising Form
When would you like the promotions for your event to run? (ie. September 15th – September 27th) 

________________________________________________________________________________________________________________________________________________

Please check the boxes regarding the outlets you would like your event promoted through:

· Twitter

· Facebook

· Cafeteria TV

· Council’s Corner

Indicate on the lines below what you would like included in the weekly email.  (Note: we will be using exactly what is written below in the email.)
________________________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Promo Team

· Where do you want Promo Team to sell tickets?

· Cafeteria

· Labatt Hall

· Other: _____________________________________

· When do you want Promo Team to sell tickets?

      Date: ____________________________________________________

      Time: ____________________________________________________

KUCSC Website 
Entries into KUCSC Event Calendar

Event Name:

Time of Event:

Place of Event: 

Contact Names & Phone Numbers (This is Crucial should a Council Member or Student Have Inquiries): 

Description of Event:

Note: If you wish to have a photo posted with the event, please include in e-mail with this form. JPEG & PNG format preferred.
